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��
Overview� XE "Overview" �


Microsoft® Word for Windows™ is a powerful program that allows you to create documents quickly and easily. However, with filenames that are restricted to eight characters in length, it can be difficult to locate a particular document from the many that you have created. DocsDB for Word provides an easy solution to this problem.


DocsDB for Word creates a database that will organize all of your documents into categories called Cabinets, Folders and Subjects. For example, a separate Cabinet might be assigned to each salesman at your company. Within one salesman’s Cabinet, several Folders could be created, one for each Client he is servicing. Then a series of Subjects can be associated with each Folder. Each Subject can hold all the documents pertaining to it.


To further organize your documents, DocsDB for Word allows you to assign filenames of up to 255 characters in length, using spaces and punctuation as you like. With DocsDB for Word you could name a file:


	Second letter requesting VCR repair


instead of:


	VCRREQ02.DOC


The old way of tracking files� XE "The old way of tracking files" �


Using the only choices given by Word for Windows™ I created a sub-directory called LETTERS to keep all my documents. Soon I could no longer keep track of all document names. I needed to add some more directories. I named them CLASSES, COMPANY1, COMPANY2, COMPANY3. After a while I had a multitude of directory names like FAXES, VARIOUS, CONTRACT, OLDFAXES, OLDCONTR, etc.


The multiple directory method may work for a while but the real problem of trying to find a particular file will arise again and again. You may be tempted to create sub-directories under each primary directory, like PROJECT, ORDERS, etc., in this way your tree will never end, and the individual documents files will become increasingly difficult to sort through and find.


To create and save every new file was an exercise in describing the indescribable. To find them later was the proverbial search for the needle in the haystack.


I eliminated the need for endless sub-directories by creating a System called DocsDB to save the files and name them. Now there are no more memory tests, no more guessing at directories and filenames.


Nomenclature and Structure� XE "Nomenclature and Structure" �


DocsDB for Word naming structure is very similar to the way you organize the paper files you have in your office. You find your documents by its Titles� XE "Titles" �, within a Subject� XE "Subject" �, inside a Folder� XE "Folder" �, that’s in a Cabinet� XE "Cabinet" �.


You can name each of the four levels in plain English. In a business, a  can be called Marketing, or it can remain as  1. DocsDB for Word� XE "DocsDB for Word" � allows you to change a  description or to delete it entirely, if necessary, without losing any of the physical files on your hard disk.
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The figure above shows an example where we have two Cabinets set up. One for the Purchasing Department (Cabinet 1) and one for the Marketing Department (Cabinet 2). Under the Purchasing Department some work has been ordered from A Kennedy Paper Co. (Folder 1). One is a Black Box and a Logo (Subject 1), the orders is Full Color Poster (Subject 2). For both Subjects several documents have already been written.


Let’s see how you would proceed when saving a new document asking for a discount on the Poster proposal of A Kennedy Paper Co.


You would start a new document and write the letter asking for a discount. When ready you’d click on File Save. You will see the following screen:


�


You’d check the Cabinet you are in. You’d select A Kennedy Paper Co. in the Folder list (click once on it). You’ll see next:


�


You’d select the Full Color Poster subject. You’ll see next:


�


Now you’d type in the Title you want for this document and maybe the keywords. That’s all you need to do to save a new document in the DocsDB for Word structure. You are done.  The other two fields are filled automatically for you. The Subject is filled by DocsDB for Word  and the Author by Word.


Next time you want to find this document, you click on File Open, select the Folder A Kennedy Paper Co., the Subject Full Color Poster and the document Title Discount on the Poster proposal. All this information is displayed in list boxes and you can make your selection by simply double clicking with the mouse directly in the list boxes.





The Document Manager


DocsDB for Word is a Structured System for you to create a document linked to a Cabinet, a Folder and a Subject, this way you or someone else (your secretary, an employee on another LAN terminal, your partner, etc.) can find the right document just by knowing minimal information. You don’t need to waste your time inventing 8 character names for your documents, nor will you have to remember them months later.


You do not need to remember the correct spelling of any Cabinet, Folder, Subject or document Title. A list will be displayed and you just pick them out by clicking on it.


Whether you are a single user with many documents to manage or you work with several other users and you need to share your documents, DocsDB for Word is a tool that uses a database structure to save and find documents.


We will refer frequently to Word for Windows™ as Word, and to DocsDB for Word as DocsDB.





Requirements� XE "Requirements" �


Software


DocsDB for Word needs Windows™ version 3.0 or above and Word for Windows™ version 6.0 or above, installed on your hard disk (these products are not included).


You need to have a basic working knowledge of Word for Windows™.





Hardware


Microsoft specifies minimum hardware requirements for Windows and Word for Windows. That’s all DocsDB for Word needs.


Our suggestion is to have at least a 386 SX, with 4 megabytes extended memory (RAM) and a VGA video board.


DocsDB for Word uses only 200 Kbytes of your hard disk.





Site Licensees� XE "Site Licensees" �


Each copy is licensed by Jorge Vismara Consultants for use by a single user/computer. You must purchase a separate copy for each extra user/computer. Corporate site licensees available by special agreement and convenient prices.





Trademark Acknowledgments


Microsoft Excel, Word for Windows, Windows for Workgroups and Windows are registered trademarks of Microsoft Corporation. Ami Pro is a registered trademark of Samna. Novell and Novell Lite are registered trademarks of Novell. Lantastic is a registered trademark of Artisoft.





Installation� XE "Installation" �


You can let DocsDB install the default configuration with one Cabinet or if you plan to use several Cabinets, read the manual pages 2-4 on Nomenclature and Structure and plan ahead how you will name your Cabinets, before starting with the installation procedure. Each Cabinet will hold its own Folder /Subject list. 


Single user installation does not require any extra explanation. LAN installation need some considerations: DocsDB was designed to use a Server for the database (Novell, Lan Manager, Banyan). For peer to peer architecture you will need to define one computer to be the file server (Novell Lite, Lantastic, Windows for Workgroups).


Make an Install on each workstation. The first installation will create the database and subsequent installations will configure each workstation. Please, ask for a Site License if you use DocsDB on more than one workstation at a time.


DocsDB for Word diskette has the following files:


INSTALL.DOC  - the installation routine.


DOCSDB.DO$ - DocsDB uninstalled engine for Word


MANUAL.EXE - DocsDB compressed manual


KMENU.WL$ - Scott Krueger’s Add-In for DocsDB


MEGAWORD.DOC - Discount offer from MegaWord


DOCSDB.XL$ - DocsDB uninstalled engine for Excel (optional)


Run Windows™ and load Word for Windows™. Insert DocsDB diskette in a drive. Open INSTALL.DOC with the File Open command, from the drive where you inserted the diskette.


During installation your are asked to provide DocsDB with your name and the directory where you want to install the database (\DOCSDB is the default).


DocsDB will suggest a default Cabinet 1. You can edit this name now on the screen, or later on. A different Cabinet could mean a different group of people using those documents. In a Company you may want to separate documents from the Sales Dept., Finance, Marketing, Confidential, etc. At home you’ll probably have Personal, My Company, Mother’s Name, Daughter’s Name, Son’s Name, etc.


DocsDB joins Jim Seymour idea and effort to take some steps toward the paperless office. You will find DocsDB Manual� XE "Manual" � as MANUAL.EXE file in the diskette enclosed. Copy this file from the diskette to the hard disk. Execute the file with File Manager / Run command, a DBMANUAL.DOC will be decompressed to the current directory.


Use Word to open and read it. Keep it handy. If you absolutely need a hard copy, print the odd pages first, turn around the stack of paper following to your printer characteristics, and print the even pages on the back. 


�


At the top of the installation screen is displayed the System Status, with information about the current installation.


Click on the Install button.


You can re-install DocsDB to double check the database integrity and directory tree. Your data is preserved.


If you want to uninstall DocsDB for Word please read page � PAGEREF UnInstall \* MERGEFORMAT �25�


DocsDB adds two sub-directories for each Cabinet.


Using DocsDB for Word� XE "Using DocsDB for Word" �


The original Word commands File Save, File Save As, File Open and File Close are now controlled by DocsDB for Word.


If you are not familiar with these original commands please refer to Word User’s Guide.


When running Word with DocsDB for the first time, you will not notice any difference until you use one the above mentioned commands.





File Open� XE "File Open" �


�


In the File Open screen you can select everything you need to find a document.


At the top you see the selected Cabinet� XE "Cabinet" �. Clicking on the right arrow or on the Cabinet name, opens up the Cabinet list. You can choose another one with one click.


�


Watch the Icon by the Cancel button. It helps you remember the item you are selecting.


Then select the Folder� XE "Folder" � your document is in.


�


Folders are sorted alphabetically (as all list boxes). To select a Folder click once on it.


The Folders list expands according to your needs. You can always add a new Folder while saving a new file. Remember that each Folder has its own Subject list.


�


Finally select the Subject� XE "Subject" �. Only now you can see and press the OK button (or double click on the selected Subject).


Subjects are sorted alphabetically.


The bottom right corner is where you can select the Area. Check the radio button you want to open your document from: Working� XE "Working" � or Archive� XE "Archive" �. The Working and Archive areas are better explained on page � PAGEREF WorkingArchive \* MERGEFORMAT �11� of this manual.


�


DocsDB finally shows a list of all the document Titles for the selected Cabinet, Folder and Subject.


The Find File command is further explained on page � PAGEREF FindFile \* MERGEFORMAT �26� of this manual.





Word’s File Open� XE "Word’s File Open" �


This option performs the Word’s original File Open command. It will give you greater speed in case you know the filename or when you want to open a document not saved using DocsDB for Word.





Document Title� XE "Document Title" �


This option will show ALL document Titles in the selected area, either Working or Archive (all Folders from all Subjects). This is an excellent option for very broad searches. 


The Find File command is further explained on page � PAGEREF FindFile \* MERGEFORMAT �26� of this manual.





Working� XE "Working" � / Archive� XE "Archive" �


When you save a new document it will automatically be saved into the Working area. After you complete editing the document we recommend moving it to the Archive area, using the Archive Document command. Reducing the clutter of files in the Working area speeds up the search for everyday documents. These two areas correspond to two different sub-directories.


You can change the current area by clicking on the radio button Working or Archive in the File Open screen.


Working area are documents still being edited.


Archive area are documents already completed, put out of sight but still easy to find.


The structure of Cabinet /Folder /Subject is identical for both areas.





Import� XE "Import" �


You will want/need to import documents ...


To get a non DocsDB for Word document into the DocsDB naming structure.


To get a document that was already saved by DocsDB for Word but at another location / computer.


Non DocsDB for Word Document� XE "Non DocsDB for Word Document" �


After you install DocsDB for Word for the first time, this is the way for you to bring your current documents into DocsDB Cabinet / Folder / Subject structure.


Your documents will be renamed according to your Folder / Subject  selection and moved to the DocsDB subdirectory tree.


�	The source file will be deleted


�	Note� XE "Note" �: We suggest to only import the documents you are currently using. We do not recommend to import ALL your existing files. Most of them belong to your personal archive and it is not worth the time to have them removed from their current location.


Select the file you want to import.


�


Documents have to be imported one by one into DocsDB structure as you need to give each document its own new Title.


The following step is a normal File Save command.


�	Note� XE "Note" �: your original file will be deleted. You will find the original path and filename safely recorded in the Summary Info’s Comments field (click on the File menu, then in Summary Info to see it). You can always reconstruct your old filenames and directories if necessary.


DocsDB for Word Document� XE "DocsDB for Word Document" �


When importing documents created by DocsDB from another computer, you will be able to check the Cabinet / Folder / Subject  structure of the document and see how it matches the structure in your computer.


�


This screen shows the document’s DocsDB structure when it was created. The check boxes on the left show how the original DocsDB structure matches the one in your computer (the check boxes are only informative, so nothing will be modified by clicking on them).


A marked check box means that your computer already has this part of the structure. In the case shown above you already have the matching Cabinet, Folder and Subject.


Click on OK to bring this document into the existing directory. Still DocsDB will check if there is a document with the same name:


If the filename already exists and it’s title matches an existing document, it will overwrite it with the new copy. DocsDB assumes this copy was taken away for update.


If the filename already exists but it’s Title does not match the importing document Title, it will import the document with a new name.


If the filename does not exist, it will move the document into DocsDB tree with the current name.


If any of the check boxes is unchecked, clicking on OK will create the missing part/parts of the DocsDB structure (Cabinet, Folder or Subject). Doing so, you will be able to find the document in the same way it’s found in the source computer. This feature is valuable for people sharing documents, for your documents created on the road, etc.


File Save As� XE "File Save As" �


As an alternative action you can click on the File Save As button. DocsDB will save the document into the existing structure in your computer, using current Cabinet, Folder and Subjects and moving the document into the proper directory.





File Save� XE "File Save" �


If the current document has already been saved, this command will work like the Word File Save command and simply save the updated file.


If the document has never been saved, DocsDB will prompt you to select the Folder, then the Subject and finally to fill in the Title (and Keywords if you choose to).


�	Note� XE "Note" �: you cannot save a new document into the Archive area.





Saving a new document� XE "Saving a new document" �


Select Folder� XE "Select Folder" �


�


When saving a new document, you select the Folder name from a list, or you can add a new Folder to your list (in this example the user changed the word FOLDER to SUPPLIER to better fit his needs).


To change the Cabinet click on it and select another Cabinet by clicking once on it.


Word’s File Save As� XE "Word’s File Save As" �


The Word’s File Save As button allows you to perform the original Word’s command and use the DOS 8 character naming method.





Options - Keywords� XE "Keywords" �


The Keywords check box, when checked, will warn you whenever you save a new file without filling the Keywords Summary Info field.


This check box will make DocsDB aware that you always want to save new files with Keywords. A checked or unchecked box will remain so until you change it again.





Options - Password� XE "Password" �


The Password check box, when checked, will ask you for a password to encrypt the document you are saving.


�	Attention� XE "Attention" �: if you forget the file password, no one will be able to open the password protected file, ever. Leaving a blank line will save the file with no password.


Click on the Add Folder button to create a new Folder.





Add Folder� XE "Add Folder" �


�


Type the new Folder� XE "Folder" � name in the box. You will be able to edit or delete this Folder at any time later. The large list box with the current Folders  helps you to avoid duplicate names.


For this Folder type a new Subject name (Subject 1 is default). You will be able to edit or delete this Subject later. 


See Data Edit on page � PAGEREF DataEdit \* MERGEFORMAT �23� for more details.





Select Subject� XE "Select Subject" �


�


Each Folder has its own Subject list.


Select a Subject� XE "Subject" � or click on the Add Subject button to create a new Subject.


Add Subject� XE "Add Subject" �


�


Type the new Subject name in the box. You will be able to edit or delete this Subject at any time later. The large list box with the current Subject  helps you to avoid duplicate names. 


See Data Edit on page � PAGEREF DataEdit \* MERGEFORMAT �23� for more details.





Document’s Title� XE "Document’s Title" �


The last step is to give the Document a Title. The Title is the text that will identify the document as unique. DocsDB will remind you to fill in the Title box in case you forget.


DocsDB will also remind you to fill in the  keywords if you checked the Keywords box. The Keywords further help you to find this document in a search. 


�


The Title is displayed when you perform a File Open command, either by selecting the Folder and Subject or the Document’s Title option.


DocsDB now saves the file in the Folder and Subject you selected.


�	Note� XE "Note" �: only the first 45 characters of the Title will be visible on the File Open screen, but you can scroll to the right if necessary. 


Be specific when creating the Title text. Do not use generic words like letter, document, fax, etc. These words are good for the keyword’s field. Good examples for Title:


Purchase Order No. 1234


Rent Contract - 44 Central Street


The Subject box is filled with data related to the inner structure of DocsDB for Word. In case of a serious crash of your computer hard disk, you will be able to recreate the database with this information. This data is also used by DocsDB to Import a document to another DocsDB location. Do not delete anything after the first § symbol.





File Save As� XE "File Save As" �


You may want to move an existing document to another Cabinet, Folder and/or Subject. To do this open the document you want to move and use the File Save As command. DocsDB will re-save the file as a File Save command would operate on a new document.


You can then choose whether or not to delete the original document.





Copy To Floppy� XE "Copy To Floppy" �


You can use the Copy To Floppy button to copy a current document to any available floppy drive. This button is only available in the File Save As screen.


�


When you use the Copy To Floppy button to save a DocsDB document to a diskette, you will be able to import it into another DocsDB location easily. You will be able to reproduce the Cabinet / Folder / Subject file structure in the target computer.


This feature is helpful when you need to keep working on a document (during a trip, during the weekend) or you need to share it with somebody else. Copy To Floppy together with the Import routine will allow you to use the same DocsDB way of opening a file on both computers.





New Options� XE "New Options" �


The DocsDB icon on the left side of a command shows you that the current command is related and/or controlled by DocsDB. 
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The File Menu already shows several Icons. Click on DocsDB Tools...� XE "DocsDB Tools..." � and you see more DocsDB related commands.


� EMBED Word.Picture.6  ���





Archive Document� XE "Archive Document" �


This command moves a document from the Working to the Archive� XE "Archive" � area.


The Working/Archive area is further explained on page � PAGEREF WorkingArchive \* MERGEFORMAT �11� of this manual.


DocsDB will ask you to check the Summary’s Info field contents. This is a good moment to stop and think how you can simplify your searches in the future. You can change the Title and/or add keywords to the document. 


In the Archive area you might collect several hundred documents in a very short period.


The Find File command is further explained on page � PAGEREF FindFile \* MERGEFORMAT �26� of this manual.


�	Note� XE "Note" �: The Archive Document command appears not only as shown in the figure above, but also by clicking the right mouse button. 





Data Report� XE "Data Report" �


This option lets you print your DocsDB for Word structure� XE "structure" �.


�


There is valuable information for an administrator, like: code used for each Folder / Subject to name your files, quantity of files already created and the date of the last created file for each Subject. This information is handy for periodic maintenance, to observe the Folder / Subjects really in use, and be confident that you can run without DocsDB if needed.


Here is a sample report:


�


You will need to click on the Word’s File Open button in the File Open screen to load the DBREPORT.DOC� XE "DBREPORT.DOC" �, as this document name cannot be searched by your DocsDB structure.





Font Sample...� XE "Font Sample..." �


DocsDB can create a file called FONTSMPL.DOC� XE "FONTSMPL.DOC" � with a sample of all available fonts. You can change any of the three lines of text, and the font size you want your sample. Leave a blank line and your printout will be smaller.


The fonts are sorted alphabetically and numbered.


To open this file later, use Word’s File Open button.





Document Information� XE "Document Information" �


�


Whenever you need to remember how a document was saved by DocsDB you can run the Document Information command. At this point you can also edit / change the document Title. 


The last line tells you whether the document is currently in the Working or Archive area.





Super Doc Statistics� XE "Super Doc Statistics" �


This full feature macro comes with Word for Windows package. We created a special command to let you have access to it in an easy way.


You can double check the Bookmarks, Fields, Fonts, Grammar, Graphics, Links, Objects, Sections and Tables in the current document.





Where in DocsDB is...� XE "Where in DocsDB is..." �


�


We created the Where in DocsDB is... command to help you in case you don’t remember where you saved a particular document.


It will allow you to find a document by remembering some part or word of the Title or the Folder / Subject fields.


To use more complex search characters click on the Search Criteria button, for added help.


If you are not sure the document is in the Working or Archive area, check the Working and Archive check box to make a broader search.


The Find File command is further explained on page � PAGEREF FindFile \* MERGEFORMAT �26� of this manual.





Data Edit� XE "Data Edit" �


To add� XE "Add Cabinet" �, rename� XE "Rename Cabinet" � or delete� XE "Delete Cabinet" � Cabinets, Folders� XE "Add Folder" �� XE "Delete Folder" �� XE "Rename Folder" � or Subjects� XE "Add Subject" �� XE "Delete Subject" �� XE "Rename Subject" �, or change the words to define the structure like Supplier instead of Folder use the Data Edit command.


�


Clicking on the Edit button:


�


To edit the Cabinet name, use this screen to rename the default Folder / Subject words used to structure this Cabinet.


Trying to keep this manual smaller, we did not copy all possible screens you can go in through this command. We believe they are comprehensive / self-explanatory.


When you try to delete a Cabinet, a Folder or a Subject, DocsDB will check for the existence of valid documents. If any, a list will be shown to you to take the proper action such as save it with the File Save As command or just delete them directly form the list. When you are ready you will need to run again the Data Edit command.





Normal.Dot Backup� XE "Normal.Dot Backup" �


As a safety precaution, keep a copy of your NORMAL.DOT handy. This command will do it for you. Backup files will be named NORMAL.001, .002, 003, etc.


With Word version 6.0, all Add-Ins can be kept in a separate directory and files, but it is alwasy safe to backup your main source of custization.





About DocsDB� XE "About DocsDB" �


Whenever you need to ask for Customer Support please tell us who is the Registered user of this copy and DocsDB Internal Production number to help us track any possible errors.


�





UnInstall� XE "UnInstall" �


In case you need to uninstall temporarily DocsDB for Word, click on File - Templates and uncheck DocsDB and Kmenu in the Global Templates and Add-Ins section. 


Word will load DocsDB again next time you start Word for Windows. If you want to completely erase DocsDB you need to remove it from the Word’s startup directory, normally C:\WINWORD\STARTUP. Rename, relocate or delete the files called: !!DOCSDB.DOT and KMENU.WLL.





Find File� XE "Find File" �


You can get some extra power when searching for a difficult to find document by knowing some extra tips.


Every time DocsDB performs a File Open it actually executes a Find File, displaying the Document Titles of the documents that match the Cabinet / Folder / Subject selection.


Once in the File Open final screen you can narrow or widen your search in several different ways. 


Narrower searches� XE "Narrower searches" �


Click on Search, next on Advanced Search� XE "Advanced Search" �, and select the Summary tab.


�


You can use special characters� XE "special characters" � to search for documents by using approximate criteria, instead of exact criteria. When you specify search criteria on the Summary tab, you can substitute a wildcard character - such as a question mark (?) - for any text. You can also use search operators - such as ampersands (&) - to control a search in specific ways.


Using search operators, particularly when searching for text contained in a document, saves time because it helps to narrow the list of files Word finds.


Type any word that you know is in the Title, the Keywords, or in the text of your document (Containing text). Making searches in the Containing Text field may take some time as it will look inside every document including it’s header, footer and Summary Info.


When you specify search criteria in the Search screen of the Find File command, you can use the following special characters in the text you type:





Character�
Meaning�
�
? (question mark)�
Match any single character. For example, type gr?y to match both “gray” and “grey”.�
�
* (asterisk)�
Match any number of characters. For example, type “*ing” to match “working” and “talking”�
�
" " (quotation marks)�
Matches all the characters, including spaces or punctuation, within the quotation marks. For example, type “modern dance” to find the phrase modern dance.�
�
\ (backslash)�
Treats the following special character (space, asterisk, question mark, comma, ampersand or tilde) as a regular character. For example type \? to indicate a true question mark.�
�
, (comma)�
Logical OR. The information may match any or all items, but it must match at least one item. For example, type dance, modern to find all documents that contain either “dance” or “modern”.�
�
& (ampersand)�
Logical AND. The information must match all of the items in the list. For example type dance&modern or dance modern to find all documents that contain both words.�
�
~ (tilde)�
Logical NOT. The information must not match this item. For example, type ~modern to exclude any files that contain the word “modern”.�
�
You can also use the Match Case check box.


For more special characters see Advanced search criteria using Word’s Help.





Widen searches� XE "Widen searches" �


�


Click on Search and notice the File Name in the search dialog box. DocsDB names your documents with an 8 character filename. The first three letters to identify the Folder and the next two to identify the Subject.


A File Open command executes a search for all documents whose filename starts with those five letters (the documents of the chosen Folder and Subject). You can delete the 4th and 5th character in the filename mask to find all documents belonging to the Folder, including all Subjects. 


You can perform the same action as explained above by choosing All Subjects in the File Open screen.


Checking the Include Subdirectories box, will widen your search and include the Archive area if you started your search in the Working area. It will have no effect if you started already in the Archive area. 


Read me� XE "Read me" �


While working with DocsDB for Word you will be setting up a database. A couple of extra operations will allow you to find documents easier.


For each Subject DocsDB will allow you to store up to 1000 documents.


Think of specific Subject names such as Seminars, Purchase Orders, Budgets, Marketing, etc. At the same time, avoid generic names such as letters, faxes or telexes. These are good for Keywords.


With the new OLE capabilities of Word, you can create documents that are actually Excel workbooks or Ami Pro documents, saved as Word documents. You can even define a whole Cabinet for only spreadsheets. This way you can use your DocsDB as a tool for structuring other application filenames. DocsDB will allow you to find them in the same easy way.


DocsDB for Word top limits:


Cabinets 	limited by your HD size


Folder names	15625


Subjects for each Folder 	625


Documents for each Subject 	1000


All together you can save 9,765,625,000 documents in each Cabinet.


Extra Help� XE "Extra Help" �


For technical support�xe "technical support"� fax (310) 827-2699, FidoNet 1:102/741, or Compuserve 70323,1110.


Further information:


Jorge Vismara Consultants


3013 Yale Avenue


Marina del Rey, CA 90292


This manual was created using Word for Windows™ 6.0 and DocsDB for Word. All fonts are True Type. DocsDB logo is a WordArt object.


We offer customization for any size of office automation problem.


Limitation of Liability


Jorge Vismara Consultants or Jorge Vismara shall not be liable for any direct, indirect, consequential or incidental damages (including, without limitation, damages for loss of business profits, business interruption, loss of business information and the like) arising out of the use of or inability to use this product even if Jorge Vismara Consultants or Jorge Vismara have been advised of the possibility of such damages. Because some States do not allow the exclusion or limitation of liability for consequential or incidental damages, the above limitation may not apply to you.
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